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MnDOT Contract Number: XXXXXXX

MnDOT Contract Number: XXXXXXX

[INSTRUCTIONS FOR COMPLETING THIS FORM ARE IN BRACKETS. FILL IN ALL BLANKS AND DELETE ALL HIGHLIGHTED TEXT AND INSTRUCTIONS. CONTACT CONSULTANT SERVICES IF YOU NEED ASSISTANCE WITH THIS FORM.]

[USE THIS FORM ONLY FOR A CONTRACT WITH ANOTHER STATE AGENCY, INCLUDING MnSCU COLLEGES. DO NOT USE THIS FORM FOR A CONTRACT WITH A LOCAL UNIT OF GOVERNMENT, THE METROPOLITAN COUNCIL, OR THE UNIVERSITY OF MINNESOTA. IF YOUR CONTRACT IS WITH A MNSCU COLLEGE TO PROVIDE TRAINING, USE THE DOCUMENT “INTERAGENCY CONTRACT WITH MNSCU COLLEGES” RATHER THAN THIS DOCUMENT.]
[Please Note: with the Logo requirement, the Header in this document is split. You will have to enter your Contract No. on the first AND second page of your document. Please enter carefully, and do not change the header settings.]
MINNESOTA DEPARTMENT OF TRANSPORTATION

INTERAGENCY CONTRACT
FOR PROFESSIONAL AND TECHNICAL SERVICES

Federal Project Number: [XXXXXXXXXX]
State Project Number (SP): [XXXX-XXX]
Trunk Highway Number (TH): [XX]
Project Identification: [ADD BRIEF NARRATIVE OF THE PROJECT]
This contract is between the Minnesota Department of Transportation (“MnDOT”) and [FILL IN AGENCY NAME] (“[Other Agency]”).

Recitals

1. [IF USING FEDERAL FUNDS, INCLUDE THE FOLLOWING STATEMENT AND SELECT THE APPROPRIATE CFDA NUMBER FROM THE LIST BELOW] This contract is funded in whole or in part with federal dollars from CFDA #[XXXXXX].
20.106 (FAA – Airport Improvement Project)

20.200 (FHWA Highway Research and Development Program)

20.205 (FHWA – Highway Planning and Construction)

20.215 (Highway Training and Education)

20.218 (National Motor Carrier Safety Assistance Program)

20.224 (Federal Lands Access Program)

20.314 (FRA – Railroad Development)

20.319 (FHWA High Speed Rail Corridors and Intercity Passenger Rail Service ARRA)

20.319A (FRA High Speed Intercity Passenger Rail Program)

20.320 (FRA Rail Line Relocation and Improvement)

20.500 (FTA Capital Investment Grants)

20.505 (FTA Metro Transportation Planning)

20.509 (FTA Formula Grants for Rural Access)

20.513 (FTA Capital Assistance Program for Elderly Persons and Persons with Disabilities)

20.516 (FTA Job Access, Reverse Commute)

20.521 (FTA New Freedom Program)

20.600 (State and Community Highway Safety – National Highway Traffic Safety Administration)

20.614 (National Highway Traffic Safety Administration Discretionary Safety Grants)

20.932 (FHWA Surface Transportation – Discretionary Grants for Capital Investment)

20.933 (FHWA – National Infrastructure Investments)
Contract
1. Term of Contract; Survival of Terms; Incorporation of Exhibits:

1.1. Effective Date:
This contract will be effective on the date signed by all necessary state officials, as required by Minnesota Statutes §16C.05, subdivision 2.
1.2. Expiration Date:
This contract will expire on [ENTER DATE], or the date that all obligations have been fulfilled and all deliverables have been approved by State, which ever occurs first.

1.3. Exhibits:
Exhibits A through [  ] are attached and incorporated into this contract. [DELETE THIS CLAUSE AND “INCORPORATION OF EXHIBITS” FROM ARTICLE TITLE IF NOT USING EXHIBITS.]
2. Scope of Work

2.1. This entire scope of work falls under Source Type [XXXX].

2.2. [PROVIDE SUFFICIENT DETAIL IN THE DUTIES OF EACH OF THE PARTIES. DO THIS BY LISTING THE AGENCIES’ DUTIES AND DELIVERABLES IN THE BODY OF THIS CONTRACT OR AS AN ATTACHED EXHIBIT.]
3. Consideration and Payment

3.1. [Other Agency] will be paid as follows: [EXAMPLES: “An Hourly Rate of $[XXX.XX], up to a maximum of [XX] hours, not to exceed $[XX,XXX.XX]”; OR “A Lump Sum of $[XX,XXX.XX], upon completion and MnDOT’s acceptance of all services.” OR, if you are using a breakdown of costs as an Exhibit, “according to the breakdown of costs contained in Exhibit [  ]”.  Make sure to include the basis of payment (unit rate, fixed hourly rate, lump sum, etc.]
3.2. [DELETE IF NO TRAVEL EXPENSES ARE INCLUDED] [Other Agency]  will be reimbursed for travel and subsistence expenses in the same manner and in no greater amount than provided in the current “Minnesota Department of Transportation Travel Regulations”. [Other Agency]  will not be reimbursed for travel and subsistence expenses incurred outside the State of Minnesota unless it has received prior written approval from MnDOT for such out of state travel. State of Minnesota will be considered the home base for determining whether travel is “out of state”. See Exhibit [  ] for the current Minnesota Department of Transportation Reimbursement Rates for Travel Expenses. 

3.3. [Other Agency]  must submit invoices electronically for payment, using the format set forth in Exhibit [  ].

3.4. The total obligation of MnDOT for all compensation and reimbursements to Other Agency under this contract [will not exceed/will be] $[XX,XXX.XX].

4. Conditions of Payment

4.1. All services provided by [Other Agency]  under this contract must be performed to MnDOT’s satisfaction, as determined at the sole and reasonable discretion of MnDOT’s Authorized Representative.

4.2. MnDOT will promptly pay all valid obligations under this contract as required by Minnesota Statutes §16A.124. MnDOT will make undisputed payments no later than 30 days after receiving [Other Agency]  invoices for services performed. If an invoice is incorrect, defective or otherwise improper, MnDOT will notify [Other Agency]  within 10 days of discovering the error. After MnDOT receives the corrected invoice, MnDOT will pay [Other Agency]  within 30 days of receipt of such invoice.

4.3. [Other Agency]  must submit the signed invoice and all required supporting documentation, for review and payment, to MnDOT’s Consultant Services Section, at ptinvoices.dot@state.mn.us. Invoices will not be considered “received” within the meaning of Minnesota Statutes §16A.124 until the signed documents are received by MnDOT’s Consultant Services Section.

5. Authorized Representatives

5.1. MnDOT’s Authorized Representative will be:

Name/Title: 
[
]
Address: 
[
]
Telephone: 
[
]
E-Mail: 
[
]
5.2. MnDOT’s Project Manager will be:

Name/Title: 
[
]
Address: 
[
]
Telephone: 
[
]
E-Mail: 
[
]
5.3. [Other Agency]  Authorized Representative will be:

Name/Title: 
[
]
Address: 
[
]
Telephone: 
[
]
E-Mail: 
[
]
6. Amendments

6.1. Any amendment to this contract must be in writing and will not be effective until it has been executed and approved by the same parties who executed and approved the Original Contract, or their successors in office.

7. Liability

7.1. Each party will be responsible for its own acts and omissions and the results thereof, to the extent permitted by law.

8. Termination

8.1. [THIS CLAUSE MAY NEED TO BE CUSTOMIZED TO FIT YOUR SPECIFIC SITUATION. THIS CLAUSE MAY ALSO NEED TO ADDRESS HOW PAYMENTS/REFUNDS WILL BE HANDLED IF THE WORK HAS ALREADY BEGUN, PRIOR TO TERMINATION] Either party may terminate this contract at any time, with or without cause, upon 15 days’ written notice to the other party.

9. Plain Language; Accessibility Standards

9.1. Plain Language. Except for designs, plans, layouts, maps and similar documents, [Other Agency]  must provide all deliverables in “Plain Language”. Executive Order 14-07 requires the Office of the Governor and all Executive Branch agencies to communicate with Minnesotans using Plain Language. As defined in Executive Order 14-07, Plain Language is a communication which an audience can understand the first time they read or hear it. To achieve that, [Other Agency]  will take the following steps in the deliverables:

· Use language commonly understood by the public;

· Write in short and complete sentences;

· Present information in a format that is easy-to-find and easy-to-understand; and

· Clearly state directions and deadlines to the audience.

9.2. Accessibility Standards. Except for designs, plans, layouts, maps and similar documents, [Other Agency]  agrees to comply with the State of Minnesota’s Accessibility Standard (https://mn.gov/mnit/assets/Stnd_State_Accessibility_tcm38-61585.pdf) for all deliverables under this contract. The State of Minnesota’s Accessibility Standards  entail, in part, the Web Content Accessibility Guidelines (WCAG) 2.0 (Level AA) and Section 508 of the Rehabilitation Act, as amended. [Other Agency]’s compliance with the State of Minnesota’s Accessibility Standard includes, but is not limited to, the specific requirements as follows:

· All videos must include closed captions, audio descriptions and a link to a complete transcript;

· All documents, presentations, spreadsheets and other material must be provided in an accessible format. In addition, [Other Agency] will provide native files in an editable format. Acceptable formats include InDesign, Word and Excel; and

· All materials intended for downloading and printing such as promotional brochures, must be labeled as such and the content must additionally be provided in an accessible format.

[THE FOLLOWING ARTICLE IS FOR CONTRACTS FUNDED ALL OR IN PART BY STATE BOND FUNDS, DELETE IF NOT NEEDED.]
10. Minnesota Report on Jobs Requirements

10.1. [Other Agency] is hereby advised that this project is funded all or in part by state bond funds and subject to the reporting requirements of Minnesota Statute §16A.633, Subdivision 4 (Minnesota Laws of 2012 Chapter 293, Section 28).

10.2. This contract is funded all or in part by Minnesota bond funds. [Other Agency] and its subcontractors will be required to complete and submit an annual employment report, using the spreadsheet titled “Minnesota Report on Jobs Form”, which can be found on MnDOT’s Consultant Services website, on the “P/T Contract Documents” page, at: https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=1493399. Information will include, but not be limited to, the following: number of employees, job types, hourly wages, total payroll, and the number of jobs retained and created. [Other Agency] must have a DUNS number which is a unique nine-digit number issued by Dun & Bradstreet. The costs of providing the required report will be incidental to the contract as a whole. The report must be submitted by July 31st of every contract year to ptinbox.dot@state.mn.us.

[THE FOLLOWING SECTION IS REQUIRED FOR ANY CONTRACT WITH A DBE, TGB AND/OR A VETERAN-OWNED GOAL, WHETHER RGN OR A PERCENTAGE, DELETE IF NOT NEEDED.]

11. Contractor Payment Form Requirement

11.1. If [Other Agency] is making payments to subcontractors, regardless of their tier or [Disadvantaged Business Enterprise (DBE) [or] Targeted Group Business (TGB)/Veteran-Owned business] status, [Other Agency] must complete Exhibit [  ], the “Contractor Payment Form”, and submit it to MnDOT’s Office of Civil Rights (OCR) until final payment is made. [Other Agency] must include payments to subcontractors, service providers, sub-consultants and independent contractors. Failure to comply with this form and Minnesota’s prompt payment law may cause progress payments to [Other Agency] to be withheld. [Other Agency] must submit one copy of this form to MnDOT’s OCR and one to MnDOT’s Project Manager, no later than 10 days after receiving a payment from MnDOT.

[THE FOLLOWING SECTION IS REQUIRED FOR ANY CONTRACT THAT MAY EXCEED $500,000.00, DELETE IF NOT NEEDED.]

12. Subcontractor Reporting

12.1. The State of Minnesota is committed to diversity and inclusion in public procurement. If the total value of this contract may exceed $500,000.00, including all extension options, [Other Agency] must track and report, on a quarterly basis, the amount spent with diverse small businesses. When this applies, [Other Agency] will be provided free access to a portal for this purpose, and the requirement will continue as long as the contract is in effect.
13. Telecommunications Certification
13.1. By signing this contract, the [Other Agency] certifies that, consistent with Section 889 of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-232 (Aug. 13, 2018), Contractor does not and will not use any equipment, system, or service that uses “covered telecommunications equipment or services” (as that term is defined in Section 889 of the Act) as a substantial or essential component of any system or as critical technology as part of any system. The [Other Agency] will include this certification as a flow down clause in any contract related to this contract.

14. Title VI/Non-discrimination Assurances.

14.1. The [Other Agency] agrees to comply with all applicable US DOT Standard Title VI/Non-Discrimination Assurances contained in DOT Order No. 1050.2A, and in particular Appendices A and E, which can be found at: https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035. The [Other Agency] will ensure the appendices and solicitation language within the assurances are inserted into contracts as required. State may conduct a review of the [Other Agency]’s compliance with this provision. The [Other Agency] must cooperate with State throughout the review process by supplying all requested information and documentation to State, making the [Other Agency]’s staff and officials available for meetings as requested, and correcting any areas of non-compliance as determined by State.
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STATE ENCUMBRANCE VERIFICATION

Individual certifies that funds have been encumbered as required by Minnesota Statutes §16A.15 and §16C.05.

Signed: 

Date: 

[OTHER AGENCY]
Signed: 

Title: 

Date: 

DEPARTMENT OF TRANSPORTATION (with delegated authority)
Signed: 

Title: 

Date: 
MnDOT CONTRACT MANAGEMENT

Signed: 

Date:
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