
Use your office letterhead
Date: 
Name of Recipient 
Name of Business 
Address 
City, State, Zip Code
RE: Contract No:
	SP No:

	
Dear Recipients Name:
In accordance with MnDOT 1516.2 “Project Acceptance”, the Work performed under the above mentioned Contract has been completed Click or tap here to enter text. in accordance with the Plans and Specifications, except non-conforming work that is allowed to remain in place in accordance with the Plans and Specifications. You are hereby relieved of further responsibility for the Work.

Sincerely,

Name of Writer
Title of Writer
Office (if applicable)
Enclosures
cc: (use if needed)
